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Quick Guide - Financial Summary Report (FAR300)

The Financial Summary Report (FAR300) is a report that summarizes financial activity by
object. Use the Financial Summary Report Writer (FARSB3) to create a Financial Summary

Report (FAR300).

The Financial Summary Report Writer can be found under the Job Menu or Finance Job Menu:
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Select Grid under View to enable the Search bar®. Enter FAR in the search bar? to find the Financial Summary Report
(FAR300) Job and double-click to launch the Financial Summary Report Writer (FARSB3)3:

= Job Menu 90-SCCOE

File View Options Help+Video Description (F1)

Search found 4 lines. 1

igw i

" Tree & Gind i+ Show Al ™ Show Only Favorites
Search: |FAF| b 2

Job Title

Example (Ctrl+F1)

QS5/0A5s — O *

JCL Name

Budget Revision Report (FAR350)

FARSEBL.JOBGLD

Budget Summary Report (FAR357)

FAR355.JOBGLD

Finandial Activity Report (FAR 110)

FARSUB. JOBGLD

Ld

Financial Summary Report (FAR300) 3

FARSB3.JOBGLD

ESRIDEESOISERN | 12/+/2017 2.3 P
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Main Selection Tab

The Main Selection tab allows you to title the report, select the date range, the report format, and other major report
options.

To select the Report Format click it in the Report Format table. The » symbol to the left of the Report Format name
indicates the selected format. In the image below, the “Report in ‘BUD-86" format” is the selected format:

EE Financial Summary Report Writer (FARSE3) 30-SCCOE Q55/0A5IS — O *

H? 8OO

O Main Selection l Beference Types I Sorts/Rollups* I gccounts*l Qistlict[s]l

Financial Summary Report Writer

District: |30 = | SANTA CLARA COUNTY OFF OF EDU

E| ToDate: [06/30/2018 j

Repoart Title: |
Report Format Template Last Updated
k1 Report in 'BUD-86" format 8055_DATA/data/C | THU, OCT 24, 2013, 11:22 AM
2 |GL Summary report 8QSS_DATAjdata/C7 | THU, OCT 24, 2013, 11:50 AM
3 |GL Summary with exp. breakout 8Q55_DATAfdata/C | THU, OCT 24, 2013, 11:53 AM
4 |'BUD-85" with expense breakout 8055_DATA/datafC | WED, JAN 09, 2008, 01:14PM
5 Payroll Journal 8QSS_DATAjdata/C | THU, OCT 24, 2013, 01:02PM

Budget source: |W -'working ﬂ
Include Budget Transfers: |U - Unapproved transfers anly ﬂ
Include Approved/Unapproved GL Trans: |,t.\ - Approved tranzactions only. ﬂ
Exclude Pre-Encumbrances: [~
Uze Reference Values: [
Usersec: Y 2 [11.02.11LGC PER SR#56275] s01ST 92 |[NEI0ISIDEEO0NSIEE0l  12/4/2017 |3:20 PM

FAR300 Report Formats
The two most common format types are the Report in ‘BUD-86" Format and GL Summary Report.

The BUD-86 Format summarizes financial activity by object for the following:
e Beginning balance
e Current year revenues
e Total beginning balance and revenue
e Expenses
e Ending balance
e Fund balance (beginning balance + revenues - expenses)

The GL Summary Report Format summarizes financial activity by object for the following:
e Assets
e Liabilities
e Fund balance
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e Budgetary accounts

e Control accounts

e Total for assets through control accounts
e Current year revenue

e Expense

Financial Summary Report (FAR300) — Page 3

The expense breakout formats are summarized similar to their corresponding titles, but show the itemized expense

lines.

The Payroll Journal format summarizes by object type similar to the BUD-86
expenses.

format but does a breakout of all payroll

After selecting the format type, you may complete the additional options in the Main Selection Tab, select another tab,

or run the report. To run the report, click the lightning bolt icon:

$= Financial Summary Report Writer (FARSE3) 90-5CCOE

H2 2O ;e

@ Main Selection” ] BReference Types ] Sortz/Rollups ] Qccounts] Qistrict[s]]

Financial Summary Report Writer

Diiskrict: |90 SANTA CLARA COUNTY OFF OF EDU

From Date: [07/01/2017 j To Date: [06/30/2018 j

-

Report Format Template

QS55/0A5I5 O x

Last Updated

Report in 'BUD-86' format S055_DATA[data/C

THU, OCT 24, 2013, 11:22 AV

GL Summary report S0S5_DATA/data/C

THU, OCT 24, 2013, 11:50 AV

GL Summary with exp. breakout SQ55_DATA[data/C

THU, OCT 24, 2013, 11:53 AV

'BUD-86" with expense breakout S0Q55_DATAfdata/C

WED, JAN 09, 2008, 01: 14PNV

Payroll Journal S055_DATA[data/C

THU, OCT 24, 2013, 01:02PM

Brudget source: |W -Working

Include Budget Transfers: |U - Unapprowed transfers only

Include Approved/Unapproved GL Trans: |A - Approved transactions only.
Exclude Pre-E ncumbrances: [~
Usge Reference Values: [~

Led Lef Lo

Usersec: Y

2 [11.02.11LGC PER SR#56275]

$DIST 92 |[NES0IBIDEEO0ISES0N 12/4/2017 |4:34 PM

The report will be created in your Print Manager (LSPOOL) with the report title you provided, to open it, double-click it

(or single-click the folder icon) in the Print Manager list:
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Financial Summary Report (FAR300) — Page 4

Bzl
(03 133635
423 J3aT
23 J70e6s

e v

S Print Manager 90 - SCCOE QSS/0ASI - [m] X
File View Options Help+Video
o : Y3 L g L6 lﬁ Ij Ij 3 Q
Xeo@EnnxeE@ @0 SR E
User Settings: Load Print Manager Users? Only my user. Automatic load of Job List{$STDLIST)? Load on demand.
© Print Files | Spool Files/SSTDLIST | Local Print Fies | Session History | Server Commans |
- RALDOVER ~ _|Ret. [N |Sict|R _|P |File & | Date/Time |Job# | Ben/End (Lines) | Report Title ram Title | Program | User | PFile_|
(0 All Files 001 |N |\r |N |155514 |1zfn4fzn1m4:3s PM |133731 ‘n;sg (2712) ‘Samp\e FAR300 for Quick Guide | Finandal Summary Report |FARSDD |RALDOVER |Exism |
[ Dates
=] Job#t

User Preference Setting: Months to look back for print filez zet to 2 Months

Sample of FAR300 in BUD-86 Format:

127472017 | 4:37 PH

File Opticns Copy eptions

j‘u‘\ew-."ﬂ - Ch\Users\raldover\AppData\Roaming'gss\ UserFiles\SVR.qccp.scooe.org. PORT.29610VRALDOVERPrintFiles\LSPL-20171204-)33731-.. —

IR T e 11 |- Il e A e

0s0
Jample FAR200 for Quick Cuide

J2a721 Financial Summary Report

07/01/2017 - 0&/30/2018

FAR2300  L.00.05 12/04/17 1€:3€ FASE o

Account classifications selected

Field ranges selected

Fnd Resc ¥ Objt 90 Goal Func CstCer Ste Magr FT RENGE
1. - - E— - - S
2. - - - - - S
3. - - E— - - S
s, - - E— - - S
s - - E— - - S
7. - - E— - - S
5. - - - - S
5. - - — _ - -
10. - - - - - - - - -
Primary sort/rollup lewel
Income summary le
Expense summary level: &
Data source: GLITEX Standard Extract
Report template: /var/opt/gss/sc/data/CTFAR300: 10/24/2013 11:
Budget typ Working
Include budget transfers: U
SL Transactions: 2 Approved Omly
Exclude Pre-encumbrances: N
Tse Reference Valuss: N
Bestricted Fld Mbz: 02 Rescurce
Separation Option: No Separation of Restricted and UnRestricsed
Extraction Type: Restricted and UnRestricted
Report prepared: 12/04/2017 16:26:04
o
050 J23721 Financial Summary Report FAR200  L.00.05 12/04/17 1€:3€ EAGE 1
Sample FAR200 for Quick Guide 07/01/2017 - 0£/30/2018
Fund 100 Special Revenue Fund
Beg. Balance/ Current Year to date
Chject Adjusted Budget Besiviey Bctivity  Encumbrances Balance ®used
Beginning balance
5110 CASH IN COUNTY TREASURY 2,2302,740.22 1,57%,000.98- 1,578,000.98- 0.00 224,747.35
$202 ACCTS REC - SPEC EDUCATION 132,521.00 0.00 0.00 0.00 142,521.00
5205 AR YEAR END ACCRUALS 2,171,174.57 2,171,174.57- 2,171,174.57- 0.00 0.00
5290 DUE FROM GRANTCR GOVERNMT 58,14€.52 ©B,146_52- 58,146, 0_00 0_oo
5310 DUE FROM OTHER FUNDS £6,4€3,870.02 €€,463,970.03-  €6,4€3,570.03 0.00 0.00
9515 ACCT3 PAYABLE-SPECIAL ED 2,587,€22.07- 2,587,280.3% 2,587,280.25 0.00
5550 DUE TC GRANTOR GOVERNMENT 152,522.00- 0.00 0.00 0.00 1s3,
$€10 DUE TO OTHER FUNDS €8,359,805.58-  €8,295,805.58 €8,359,805.58 0.00 0.00
TOTAL Beginming balance 0.20 274,852.47 274,882.47 0.00 274,882, €7
Curzent year revenue
8097 FROFERTY TAXES TRANSFER 0.00 0.00 0.00 0.00 0.00 75
8287 FASS THROUGH REV TR FED 3R 22,560,433.00 4,84€,505.00 4,846,505.00 0.00 25.113.528.00 14.2

Pages(Lines): 0/59 {2712)

121412017 4:39 PM

The top page indicates all your selection criteria. The financial summary report is then detailed by object according to

your selection criteria. If you would like to refine your search criteria, please explore the other tabs.
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Reference Types Tab

Financial Summary Report (FAR300) — Page 5

The Reference Types Tab allows you to select reference types and numbers for transactions to be included in the report.

$= Financial Summary Report Writer (FARSE3)
File Options

H® OO0 Z

Last-33731

Reference Type Low Value

Main Selection® @ Reference Tvpes I Sortz/Rollups gccauntsl Qistfict[s]l

High Value

I =]

AR - Approved Budget

AP - Aects. Papable

AR - A/R Received
BE - Beginning Balance

BG - Budget

BM - Payroll Benefitz
BA - Budget Revizsion i
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90-5CCOE Q55/0A515  — O X

Uszersec: Y 2 [11.02.11LGC PER SA#56275]

$DIST 92 |[NE2018IDISCIDNSIE0N 127472017 |4:41 PM
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Sorts/Rollups Tab

The Sorts/Rollups Tab allows you to select the fields for sorting the report, page breaks, and rollups for income and
expense objects.

EE Financial Summary Report Writer (FARSE3) 90-5CCOE Qs5/0ASIS — O >
File Options
H? QO
Main Selection | Reference Types | © Sorts/Rolups | Accounts| Distict(s)|
Restricted/Unresticted: |I: - Coambine Restricted/Unresticted j Surnrnarize income OBJT to digitz
Hestricted Field: |F|E - Resource j Surmmarize expense OBJT to digits
Sort Rollup Income Rollup Expense Rollup
Bi1 {FD-Fund
2
3
4
5
6
7
B
9
10
Usersec: Y 2 [11.02.11LGC PER SR#56275] sDIST 92 |[NES0IEIDSESONSEE0N 12/4/2017 |4:42 PM
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Accounts Tab

Financial Summary Report (FAR300) — Page 7

The Accounts Tab allows you to select the accounts to include on the report by accounts masks and field

ranges.

File Options

$= Financial Summary Report Writer (FARSE3)

H2?FQO»

Main Selection® ] Reference Types |

G0-5CCOE OS55/0A55 — O >

Accounts l District(z) ]

Restricted/Unrestricted: | - Combine Restricted/Unrestricted

Restricted Field: |F|E - Resource

Rollup

Income

Rollup

K

Expense

j Surnrarize income OBJT to digitz

Summarize expense OBJT ta digitz

Rollup

FD - Fund

o (o[~ |[wvn|a|w|mi=

[
=]

Usersec: Y 2 [11.02.11LGC PER SA#56275]

sDIST 92 |[NES0IEIDSESRISEE0N 12/4/2017 |4:42 PM
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Districts Tab

Financial Summary Report (FAR300) — Page 8

The Districts Tab allows you to run the report across multiple districts (for multi-district users only).

b

= Financial Summary Report Writer (FARSE3)

File Options

YOO

Cancelled saving of preset

Lizgt of Available Digtricts

04
05
0&

A

K|

0o -

Special Global District

-&LUM ROCK UNION SCHOOL DIST.
-WOICES CEL ACADEMY [24]

-WOICES CEL ACADEMY [28]

07 -
0s -
03 -
10-
12-
13-
17 -
13-
20-
-LOS GATOS ELEM
22-
25-
26 -
28 -
29-
30-
-ORCHARD SO

BERRYESSA SD

CAaMBRIAN 5D

CAMPBELL ELEMEMTARY
CUPERTIMNO UMIOMN SCHOOL DIST.
EYERGREEM 5D

FRAMELIN MCEIMLEY

LAKESIDE ELEM

LOME PRIETA SD

LOS ALTOS 5D

LUTHER BLURBANK
MOMTEBELLO ELEM
MORELAMD SD

MOUNT PLEASANT 5D
MOUNTAIM WIEW WHISMAN SD
D&k GROVE 5D

Main Selection* | Rsference Types | SorsiRolups | Accounts |

Drigtrict 30 only

N

LS

Selected Digtricts

O55/0AS55 — O x

90 - SANTA CLARA COUNTY OFF OF EDU

Usersec: ¥

2 [11.02.11LGC PER SA#56275]

$DIST 92 |NES0IEIDISEI0NSIE0N 12/4/2017 4:43 PM
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If you commonly use the same or similar settings when running the report, you can save configuration settings
so that you do not have to reselect the selection criteria over and over again.

Once you have selected your criteria to your liking, click the “save” or disk icon in the upper left corner:

= Financial Summary Report Writer (FARSB3) %0-SCCOE
File

H® 20097

Cancelled saving of preset
@ Main Selection” l Reference Types ] Saorts/Rollups ] &ccount&] Qistrict[s]]

Dristrict; |30

-

Financial Summary Beport Writer

SANTA CLARA COUNTY OFF OF EDU

E| To Date: [06/30/2018 j

C55/0ASIS O X

Feport Title: |Sample FARZ0D in GL w Rollups

Report Format

Template

Last Updated

Report in 'BUD-86' format

5055_DATA/data/C

THU, OCT 24, 2013, 11:22 AM

GL Summary report

$0Q55_DATA/data/C

THU, OCT 24, 2013, 11:50 AM

GL Summary with exp. breakout

$055_DATA[data/c

THU, OCT 24, 2013, 11:53 AM

'BUD-86" with expense breakout

5055_DATA/datafC

WED, JAN 03, 2008, 01:14PM

(SRR

Payroll Journal

$055_DATA/data/C

THU, OCT 24, 2013, 01:02PM

Budget zource: |,.*_\ - Approved

Include Budget Transfers: |,€.\ - Approved tranzfers only

Exclude Pre-Encumbrances: [

Uze Reference Walues: [w

Include &pproved/Unapproved GL Trans: |A - Approved transactions only.

Led Led Lo

Usersec: ¥ 2 [11.02.11LGC PER SR#56275]

$DIST 92 |NE20IGIDISEOONSIEE0N 12/4/2017 | 4:46 PM

You will be brought to the Preset Maintenance window. Give the preset a name and description, then click

the “save” or disk icon in the upper left corner:

53 Preset Maintenance (55) - Save Preset ot
File Ib
H®W X 53
Category
M ame |GL FARZ00 w./Rall *Global I:ategm_lrl[mank] ﬂ
Allow dooess
Drescription] |F.-'1'-.FE3EIEI in GL Surmrmary Ay Bolly) |,-'l'-,n_|,| uzer on the 'S'ystem ﬂ
LN |Name DI |Cat Description Audit ID | Date Level| ~
BEO01 {IDBAS Dist Analy 92 DBAS Dist Analysis 5850 10/02/2014 D
002 |'DBAS UA GF 92 DBAS Unaudited Actuals GF 8927 01/10/2017 D
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Your preset will be saved in the Preset Maintenance window. To access it, from the Financial Summary Report
Writer menu, click the Folder icon:

EE Financial Summary Report Writer (FARSE3) 90-SCCOE QS5/0ASIS — O *
File Opti

5| QO P 7

Cancelled zaving of preset

@ Main Selection® ] Beference Types ] Sortz/Follups ] gccounts] Qistrict[s]]

Financial Summary Report Writer

District: (30 | SANTA CLARA COUNTY OFF OF EDU

7 E| To Date: [06/30/2018 j

Repart Title: |Sarnp|e FARZ00 in GL w/ Rallups

Report Format Template Last Updated
1 |Reportin 'BUD-85' format &0QsS_DATA/data/C| THU, OCT 24, 2013, 11:22 AV
B2 [GL Summary report SQ55_DATA/data/C | THU, OCT 24, 2013, 11:50 AM
3 |GL Summary with exp, breakout SQS5_DATA/data/C| THU, OCT 24, 2013, 11:53 AV
4 |'BUD-36" with expense breakout S055_DATA/data/C | WED, JAN 09, 2008, 01: 14 PM
5 Payroll Journal SQS55_DATAdata/C| THU, OCT 24, 2013, 01:02 PM

Budget sounce; |A-Approved ﬂ
Include Budget Transfers: |A - dppraved tranzfers only ﬂ
Include Approved/Unapproved GL Trans: |A - Approved transactions only. ﬂ
Exclude Pre-Encumbrances: [
Uze Reference Values: [w
Usersec: ¥ 2 [11.02.11LGC PER SR#56275] sDIST 92 |NES0IBIDISEO0NSIEE0l | 12/4/2017 |4:50 PM

You will be brought to the Preset Maintenance load window where you can load your preset by finding it in
the Search bar and clicking the “gear” icon. Once your preset is loaded, you can modify the settings or run the
report as normal by clicking the lightning bolt icon:

59 Preset Maintenance (55) - Retrieve Preset oo
File Optio

il A

Only list this Categaory

“l Categories | {Searchi|sampld
Ln |Name DI |(Cat Description User ID Date Level
B |001 |Sample FAR300 a0 FAR300 in GL w/ Rollups A206 12/04/2017 U
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